
  
 

Application for Leave of Absence 
                                              (Urlaubssemester) 

 Department of Student Affairs 
 Student Secretariat 

 
 
 

Matriculation Number :  
First name(s), Surname(s):  
Maiden Name :  
Street, House Number :  
Post Code, City :  
Date of Birth :  
Place of Birth :  
Date of Enrollment:  
In the degree programme:  
Leave of Absence (which semesters):  
Address during absence: 
 
 

 

 
Reason for Leave, § 11 of the Enrollment Regulations (please check the appropriate box) 
Inability to pursue studies due to illness (1)*  1 
Mandatory Services (Military or Civil Service) (5)*  2 
Studies at a university abroad (4)*  3 
Mandatory internships completed outside the BTU (3)*  4 
Absence from studies on approval of the relevant faculty (9)*  5 
Work in the academic or student administration (9)*  6 
Circumstances that allow for maternity/ paternity leave or child care (7)*  7 
 
* Statistical key 
 
 
............................................................................................................................................................................................................... 
Place, Date                                                                                    Signature 
 
 
 
 
 
Decision (to be filled out by the BTU Cottbus) 
 
 Approved  Denied 
 
Date / Signature  
 
 
Please see the information on the back. 
 
 
 
 



 
 
 
Legal Basis for Leave of Absence 
 
§ 11 Enrollment Regulations of the BTU Cottbus 
 
Paragraph 2 
“Leave of absence affects full semesters and are generally limited to two consecutive 
semesters. Additional leave of absence can be allowed under certain circumstances (for 
instance in case of prolonged severe illness). The maximum time allowed on leave is five 
years. In appropriate cases, the student can apply for being exmatriculated instead of 
allowed leave of absence, with assured rematriculation for courses with restriction on 
admission.“ 
 
Paragraph 3 
“The application for leave of absence must be handed in in written form within the time 
reserved for rematriculation in accordance with § 10. Should the important reason for leave 
occur after the deadline has passed, without being of foreseeable nature, then the deadline 
for application is the last day before the beginning of lectures.“ 
 
§ 10: “The time reserved for rematriculation for the upcoming Summer or Winter Semester 
begins four weeks before the end of lectures and ends on the last day of lectures.“ 
 
 
The following documentation is required for a leave of absence: 
 
 
1. the form on the other side of this page; 
 
2. writ of approval of the faculty (not necessary with ERASMUS/STUDEXA/LEONARDO-
Programme as notification will be sent by the International Office) 
 
4. in case of illness, pregnancy, application for child care and in the event of mandatory 
military or civil service relevant verifications are to be included. 
 
5. the verification affirming the exemption of the semester fees by the Studentenwerk. 
On application students may be exempted from paying the semester fees for the duration of 
their leave of absence. The application is to be handed in at the Studentenwerk (Juri-
Gagarin-Str. 8a). 
 
Office hours of the Studentenwerk: 
 
Tuesday and Thursday 8 a.m. to 12 a.m. and 1 p.m. to 4 p.m. 
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